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[. O0mme mosyoKeHus

1.1. Hacrosinee Ilonoxxenne 06 oOpaOoTKe MepcoOHaNbHBIX JaHHBIX PAOOTHUKOB (Jajee -
[Tonmoxxenne) MBJIOY «/letckmit cam Ne 35 «Ample mapyca» r. Yman-Ym (nmamee -
Opranm3anus) pa3paboTaHO B COOTBETCTBUU ¢ TpymoBeiM Kojaekcom Poccuiickoit deneparum,
Koncrurynueir Poccuiickont ®@enepaunu, I'paxnanckum kxoaekcoMm Poccuiickont ®enepannw,
OenepanbHbiM 3akoHOM 0T 27.07.2006 Ne 149-®03 «O6 wundpopmanuu, HHPOPMAIMOHHBIX
TEXHOJIOTUSAX U 0 3auuTe nHpopmaun», denepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-D3 «O
MEpPCOHAIBHBIX JaHHBIX», [[paBuiiaMu BHYTpEHHETO TPYI0BOTO pacnopsaka OpraHuzaiuu.

1.2. lenp pazpabotku IlosokeHus - omnpejesieHue MopsaKka 0O0paOOTKH TMEPCOHATBHBIX
JTaHHBIX pabOTHUKOB OpraHU3alui U UHBIX CYObEKTOB MEPCOHANBHBIX JaHHBIX, IEPCOHATbHbIE
JAaHHBIE KOTOPBIX TMOJIeKaT 00paboTKe, HA OCHOBAHWHU IMOJTHOMOYHH OTepaTropa; 0OecreueHnue
3allUTHl MpaB W CBOOOJ YelIOBeKa M TpakJaHMHA, B T.4. paboTHHka OpraHuzainuu, Mpu
00paboTKe ero MepcoHaJbHBIX JAaHHBIX, B TOM YHCJE 3aIIUTHl NPaB Ha HENPUKOCHOBEHHOCTD
YAaCTHOM JKW3HHU, JIMYHYIO M CEMEHHYI0 TailHy, a TaKXe€ YCTaHOBJIEHHUE OTBETCTBEHHOCTH
JNOJKHOCTHBIX JIMI, MMEIOIIHUX JOCTYN K TII€PCOHANBHBIM JaHHBIM, 32 HEBBIIIOJHEHUE
TpeOOBaHUN HOPM, PETYIUPYIOIINX 00pabOTKy U 3alIUTY MEPCOHATBHBIX JAHHBIX.

1.3. Ilopsinok BBOJA B nielicTBUE U u3MeHeHus [lonoxeHus.

1.3.1. Hacrosimee IlosokeHne BCTyMmaeT B CUIIYy C MOMEHTA €r0 YTBEPKIACHUS JTOKHOCTHBIM
muom OpraHuzaiuu u AelcTByeT OECCPOUHO, 10 3aMEHBI ero HOBbIM [lonokeHuem.

1.3.2. Bce wusmenenns B IlomokeHue BHOCATCSA MPUKA30M JOJDKHOCTHBIM  JIUIIOM
Opranuzanuu.

1.4. Bce pabotHuku OpraHu3aiuu J0DKHBI OBITh 03HAKOMJIEHBI ¢ HacTosuM [lonosxeHnem
MOJ] POCITUCH.

1.5. Pexum KOHCI)I/IIIGHI_II/IaJ'IBHOCTI/I INEPCOHAJIBHBIX HNAaHHBIX CHHUMACTCA B ClIydadX HX
00€3TMYNBaHUS U 10 UCTCUYCHHUH 75 JIeT CpOKa UX XpaHCHUA, WU MPOJICBACTCA HAa OCHOBAHUHN
3aKJIIIOYCHUA 3KCHepTHOI\/’I KOMHUCCHUHU OpraHPISaL[I/II/I, €CJIM UHOC HE OIIPEACIICHO 3dKOHOM.

II. OcHOBHBIC IOHATHUS K COCTaB MEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB

2.1 I[J'ISI nenei Hacrosmero Ilonoxenus HCIIOJIb3YIOTCS CICAYIOINE OCHOBHBIC IIOHATHUSI.



- IEPCOHANILHBIC JAaHHBIC PA0OTHUKA - JF00as WHGOPMAIKS, OTHOCSINAACS K MPSMO WU
KOCBEHHO ONpEICICHHOMY WU OTIPEICIsIEeMOMY Ha OCHOBAaHMH TaKOW MH(pOpMauu pabOTHHUKY,
B TOM 4YHcle ero (ammnms, MMs, OTYECTBO, I'OJl, MECSI], JlaTa U MECTO POXKICHHUSA, alpec,
ceMelHoe, COIMAIbHOE, HMMYIIECTBEHHOE IOJIOXKEeHHe, oOpa3zoBaHue, mpodeccus, TOXOIbI,
npyras uHpopmanus, HeoOXoauMas paboTOAATEIO B CBS3H C TPYAOBBIMH OTHOIIICHUSIMU;

- 00paboTKa NMEepPCOHANBHBIX JIAHHBIX — JII00OE JeWcTBUE (Omepalrysi) WIM COBOKYITHOCTB
necTBUi (omepauuii), COBEpIIAEMBIX C MCIIOJIb30BAHHEM CpEACTB aBTOMATH3ALUKU WU O€3
WCTIOJIb30BAHUSI TAaKUX CPEACTB C TMEPCOHAIBHBIMU JIAaHHBIMH, BKIIO4as cOOp, 3aIluCh,
CHCTEMaTH3allHI0, HAKOIJICHHE, XpaHEHUE, YTOUHEeHHE (OOHOBIIEHHE, N3MEHEHHE), U3BJICUCHNUE,
WCIIOJIb30BaHUE, TMepenavy (pacnpocTpaHeHue, MPEeAO0CTaBICHHE, JOCTYI), O00€3JIMYHBaHUE,
OJOKMpOBaHKE, yaICHNE, YHUUTOKEHHE IEPCOHANBHBIX TaHHBIX PaO0THUKOB OpraHu3aIiny;

- KOH(QWICHIINATHHOCTh MEPCOHANBHBIX JTaHHBIX - ONEPaTOpbl U WHBIC JIMIIA, MOJyYUBIIUE
JOCTYI K TIEPCOHANBHBIM JaHHBIM, OOS3aHBl HE pACKpPhIBaTh TPETHUM JIMIIAM U HE
pacmpoCTpaHsITh NEPCOHATBHBIE JaHHBIC 0€3 coracusi CyObheKTa MEPCOHAIBHBIX JaHHBIX, €CITU
MHOE HE MPEeyCMOTPEHO (efepanibHbIM 3aKOHOM;

- pacupoCTpaHEHUE NEPCOHAIBHBIX JIAHHBIX - JCHCTBUSA, HAIpPABICHHBIE HA PAaCKpPBITHE
MIEPCOHANIBHBIX TAHHBIX HEONPEEICHHOMY KPYTy JINLL,

- HUCHOJB30BAaHUE NEPCOHAIBHBIX JaHHBIX - JEWCTBHsS (Omepanuu) ¢ MepCOHAIbHBIMU
JaHHBIMH, COBEPIIACMBIC JOJPKHOCTHBIM JIMIIOM OpFaHI/ISaHI/II/I B ICJIAX ITPUHATHUA peI_HeHI/II\/'I 1501050
COBEPILCHUS HMHBIX JEHCTBHA, TOPOXKIAIONIMX FOPUANYCCKHE TMOCICACTBUS B OTHONICHUU
pabOTHUKOB JTMOO MHBIM 00pPa30M 3aTparvuBalOIIMX UX MpaBa U CBOOOJBI WJIA TIpaBa U CBOOOIBI

JOPYTUX JIUIL;

- OJIOKMpOBaHUE MEPCOHATBHBIX JAHHBIX - BpEMEHHOE IIpeKpaleHne coopa, cucTeMaTH3alu,
HAKOIUICHUSI, MCIOJb30BaHUs, PACIpPOCTPAHEHHs] MEPCOHANBHBIX JaHHBIX PAaOOTHUKOB, B TOM
YHClie UX Mepe/lauH;

- YHUYTOXKEHUE MEPCOHANbHBIX JIAHHBIX - JEHCTBUSA, B PE3ylbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTH  COJECpKAHUE MEPCOHAIBHBIX JaHHBIX B  HMH(DOpPMAIMOHHOM  cucTeMe
MEPCOHANBHBIX JIAHHBIX pPAaOOTHHUKOB W (WJIKM) B pe3yibTaTe KOTOPBIX YHHUTOXKAKOTCS
MaTepHUagbHble HOCUTEH MEPCOHATIBHBIX JAHHBIX PAOOTHUKOB;

- 00e3IMYUBAHUE INECPCOHAJIBHBIX AAHHBIX - Z[eﬁCTBHH, B PE3YJIbTAaTC KOTOPBIX CTAHOBUTLCA
HCBO3MOXXHBIM 0e3 HUCIIOJIB30BaHUA HOHOHHHTGHBHOﬁ I/IH(I)OpMaI_II/II/I OIIPCACIUTDb
MPUHAJICKHOCTD ICPCOHATIBHBIX TAHHBIX KOHKPETHOMY pa6OTHI/IKy;

- O6I.H€I[OCTVHHBI€ NECPCOHAJIBHBIC JaHHBIC - MNEpCOHAJILHBIC JaHHBIC, HAOCTYII
HCOTPAHUYCHHOI'O Kpyra JIUI[ K KOTOPBIM IMPEAOCTABJICH C COTJIaCUs pa60THI/IKa HJIM Ha KOTOPbIC
B COOTBETCTBHH C Q)enepaanHMH 3dKOHaMHM HE pacCHpOCTPAHSACTCA Tpe60BaHI/Ie CO6J'II-OI[CHI/I}I
KOH(I)I/II[CHI_II/IaJIBHOCTI/I;

- HH{I}O[}M&QI/IH - CBCACHUA (COO6H_ICHI/I$I, I[aHHBIe) HC3aBHCHUMO OT (I)OpM]':»I HUX INpCACTABIICHUS

- JOKYMCHTHPOBAaHHAA I/IHd)ODMaI_II/ISI - Sa(I)I/IKCI/IpOBaHHaSI Ha MaTCpuaJIbHOM HOCHUTCIIC IIYTCM
AOKYMCHTHUPOBAHUS I/IH(I)OpMaI_II/II/I C PCKBU3UTAMH, IMO3BOJIAKOIIUMU OHNPCACINTb TaAKYIO
I/IH(I)OpMaI_[I/IIO nin €€ MaTepHaJ'IBHBIfI HOCHUTCIIb.




2.2. B cocraB mnepcoHaIbHBIX MaHHBIX PAaOOTHMKOB OpraHu3alyu BXOIAT JOKYMEHTHI,
cozepskamue nHpopmaiuio o macnoptaeix qanHbeix, MHH, CHWUJIC, naHHBIX peKBH3UTA cCUeTa B
Oanke (I mepevrcieHus 3apaboTHOM MIaThl U APYrHX BBIILJIAT), 00pa30BaHUH, OTHOLICHUU K
BOMHCKOHM 0053aHHOCTH, CEMEHHOM TIOJIOKEHUHU, MECTE KHUTEIbCTBA, COCTOSIHUU 37I0POBBS U JIp.

2.3. Kommekc JOKyMEHTOB, CONpPOBOXIAIONMIMN mporecc O(GOPMIICHUS TPYIOBBIX
OTHOIIEHUH paboTHHKa B OpraHu3aliy pyu ero nprueMe, nepeBoJie U yBOJIbHEHUH.

2.3.1. Hudopmamus, mnpencraBiseMas paOOTHHUKOM NpHU TOCTYIUIGHHH Ha paboTy B
Opranm3anuio, I0DKHA HMETh JOKyMEHTalnbHYI0 (opmy. I[lpu 3akimroueHHH TPYHZOBOTO
JIOTOBOpa B COOTBETCTBUH cO CT. 65 TpymoBoro komexca Poccuiickoit deneparuu nuio,
MOCTYTA0IIIee Ha paboTy, MPeIbIBIAECT pabOTOAATEIIO:

- IACHOPT WJIM UHOW JOKYMEHT, YAOCTOBEPSOIINMI JINYHOCT;

- TPYAOBYIO KHWXKKY, 32 MCKIIOYEHHEM CIIy4aeB, KOTJa TPYAOBOW JOTOBOP 3aKIIOUYAETCS
BIIEpPBbIE WM PAOOTHHUK MOCTYNAeT Ha pabOTy Ha yCIOBHUSAX COBMECTHTENLCTBA, JTUOO TPYyJIOBas
KHIKKA y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOM WM 1O APYTUM MPUUKHAM;

- CTPaxoBO€ CBHJIETENIBCTBO TOCYAApCTBEHHOTO NIeHcuoHHoTro crpaxoBanus (CHUJIC);
- CBUAETENBCTBO 0 npucBoeHnu MHH;

- JOKYMCHTBI BOMHCKOI'O y4d€Ta - IJId BOEHHOOOS3aHHBLIX U Jn, nomieKamux BOWMHCKOMY

yuery;
- IOKyMEeHT 00 00pa3oBaHMU, O KBIM(UKAIMKM WM HAMYUU CIIEUUATIbHBIX 3HAHUN - TpU

MOCTYIUIEHUHU Ha paboTy, TPeOYIOIIYIO CHIEIUAIbHBIX 3HAHUI WU CTIEIUaIbHOM MOATOTOBKH.

2.3.2. B Opranuzanuy CcoO3Jal0TCA M XPaHATCA CIEAYIOUIME TPYIIbl JOKYMEHTOB,
coJieprKaliue JaHHble 0 pabOTHUKAX B €IUHUYHOM HIIM CBOJIHOM BHJIE:

2.3.2.1. JIOKyMEHTBI, coOJepXallue IEePCOHAIbHbIC JaHHBbIC PAOOTHUKOB (KOMILICKCHI
JOKYMEHTOB, COIPOBOKIAIONIHE Mpoliecc 0(GOpMIICHUSI TPYIOBBIX OTHOIICHUH NPU NpUEMe Ha
paboTy, mepeBojie, YBOJbHEHHH, KOMIUIEKC MAaTEPUAIIOB IO aHKETUPOBAHHIO, TECTHPOBAHUIO;
MIPOBEICHUIO cOOECeIOBAaHUN ¢ KaHUIATOM Ha JIOJDKHOCTB; MOJUIMHHUKU U KOTIMH IIPHKA30B 110
JUYHOMY COCTaBy, JIMYHBIC JieJla W TPYIOBBIC KHIDKKA pPa0OTHHKOB; Jeja, COJCepKallue
OCHOBaHMs K TMpHKa3y 10 JHYHOMY COCTaBy; JI€Ja, COJIEpXAlUe MAaTepUabl aTTeCTalluu
pabOTHHUKOB; CIIY)KEOHBIX pAacClieJIOBaHUH; CIIPABOYHO-UH(POPMALMOHHBIA OaHK JaHHBIX IO
nepcoHany (KapTOTEKH, >KypHaIIbl); TMOJUIMHHUKA W KONHUU OTYCTHBIX, AHAIUTHYCCKHX WU
CIPaBOYHBIX MaTEPHAJIOB, MEPEIaBaEMbIX JOKHOCTHOMY JUIly OpraHu3aiuu, KOIUU OTYETOB,
HaMpPaBJIIEMbIX B TOCYIaPCTBEHHBIE OPraHbl CTATUCTUKHU, HAJIOTOBBIE MHCIIEKIIUHU, BBILIECTOSIIUE
OpraHbl yIIPaBJICHUS U APYTUE YIPEKACHUS).

II1. C60p, 0OpaboTKa U 3anTuTa MEPCOHATBHBIX TAHHBIX
3.1. Ilopsimok mony4eHus: epCOHANbHBIX TaHHbIX.

3.1.1. Bce mnepconanpHble JaHHble paboTHUKAa OpraHu3alMy CIeAyeT MoIydaTb y HEro
camoro. Ecnm mepcoHanbHble JaHHbIE PaOOTHUKA, BO3MOXHO IOJYYUTh TOJIBKO y TpeTben
CTOPOHBI, TO PaOOTHUK JOJDKEH OBITh YBEJIOMIJIEH 00 3TOM 3apaHee U OT HEro JOJKHO OBITh
MOJIy4eHO NHCbMeHHOoe cornacue. JlommkHocTHoe mmuo OpraHu3aluy JODKHO COOOIIUTD
paboTHuKy OpraHuzanuu O UENsAX, NPEeAroJiaraéMblX HMCTOYHHKAX M CHoco0ax MOJy4eHUs



NEPCOHAJIBHBIX JAHHBIX, @ TAKKE O XapaKTCPEC MO AJICIKAINUX ITOJTYUCHUIO ICPCOHAJIBHBIX JaHHBIX
n IIOCICACTBUAX OTKa3a pa6OTHI/IKa AaTb MMCbMCHHOC COI'JIACHUEC Ha UX ITOJIYYCHUC.

3.1.2. Opranuszamnysi He UMEET IpaBa MoIydaTb M 00paldaThHIBaTh MEPCOHAIBHBIC JAaHHBIC
pabotHuka OpraHuzaly O €ro pacoBOM, HAIIMOHAIBHOW NPUHAUICKHOCTH, MOJIUTHYECKUX
B3IJIAJaX, PEIMTUO3HBIX WM (QUIOCOPCKUX YOESKIEHUSAX, COCTOSHUU 370POBbS, MHTUMHOU
KU3HHM, 34 HCKIIOYEHHEM CIy4aeB, NPEIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM Poccuiickon
@enepaunu. B ciaydasx, HEIOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOLICHHM, B
cooTBeTcTBUU O CT. 24 Koncturyuuu Poccuiickoit denepanun Opranuszaiys BlipaBe NoJy4aTh
1 00pabaTeIBaTh JAHHBIC O YACTHOW )KU3HM PAOOTHHKA TOJIBKO C €r0 MMCbMEHHOTO COTJIACHS.

O06paboTka yKa3aHHBIX TEPCOHANBHBIX MAHHBIX PaOOTHHUKOB OpraHuzanueil BO3MOXKHA
TOJIBKO C UX COTJIacusi JINO0 0e3 UX COTJIacusl B CIEMYIOIIUX CIIydasx:

- IEPCOHAJIBHBIC JAaHHBIC ABJIAIOTCA 06HI€I[0CTYHHI>IMI/I;

- TepCOHAIbHBIC JAaHHBIE OTHOCATCS K COCTOSTHHIO 3/I0POBbSi paOOTHHMKA M UX 00paboTKa
He00X0AMMa JUIS 3aIIUTHl €T0 JKU3HH, 3JI0POBbS WM WHBIX )KU3HEHHO Ba)KHBIX WHTEPECOB JIMOO
KU3HU, 30POBBS WM HHBIX )KU3HEHHO BAYKHBIX MHTEPECOB JAPYIHX JIUI] U TOJYIEHUE COTIACHUs
paboTHHKA HEBO3MOKHO;

- 110 Tpe6OBaHI/IIO IMOJTHOMOYHBIX T'OCYJAPCTBCHHBIX OPraHOB B CiIydasaX, MPEAYCMOTPCHHBIX
(dhenepanbHBIM 3aKOHOM.

3.1.3. Opranuzamus BpaBe 00padaThIBaTh MEPCOHAIbHBIC JTaHHBIC PAOOTHUKOB TOJIBKO C MX
MUCHbMEHHOTO COTJIACHSI.

3.1.4. IluceMeHHOe coryiacue pabOTHHMKA Ha 0O0pabOTKY CBOHMX IEPCOHAIBHBIX JAaHHBIX
JIOJDKHO BKJIFOYATH B ce0sI:

- q)aMI/IJ'II/IIO, UM, OTYECTBO, agpecC Cy@bCKT& IEPCOHAIBHBIX OaHHBIX, HOMEP OCHOBHOI'O
JOKYMCHTA, YAOCTOBEPAOUIETO €I0 JIMYHOCTh, CBEACHUA O JaTC BbIJAYM YKa3aHHOI'O JOKYMCHTA
" BBIJABIIEM €T0 OpraHe;

- HAaMMCHOBAHHUEC M aApEC OIIepaTtopa, MIoJIydaromero corjiacue CY6’BGKT3 IICPCOHAJIbHBIX
JaHHBbIX,

- OCJIb O6pa6OTKI/I MNECPCOHAJIBHBIX TAHHBIX

- HEPCUCHb IICPCOHAJIBHBIX AAHHBIX, Ha 06pa60TKy KOTOPBIX AAaCTCA COIJIaCHEC CY6’beKTa
INCPCOHAJIBHBIX JaHHBIX;

- IICPCUYCHDb JIeUCTBUI C MNEPCOHAJIbHBIMU JaHHBIMH, Ha COBCPHICHUC KOTOPLIX OaCTCiA
corjacuc, o6mee OIIMCAHHNEC UCIIOJIB3YCMBbIX OpraHmauHeﬁ croco0oB O6pa6OTKI/I ICPpCOHAJIbHBIX
JaHHBIX,

- CPOK, B TEUEHHE KOTOPOTO JIEHCTBYET COTJIACHUE, A TAKXKE MOPSIIOK Er0 OT3bIBA.
3.1.5. Cornacue paboTHHKA HE TpeOyeTCsl B CIEAYIOUINX CIydasX:

1) o6pa60TKa NEPCOHANIBHBIX JAHHBIX OCYHICCTBJIACTCA HA OCHOBAHUU pr,[[OBOFO KOACKCa
P® umm wunHOrO (l)eﬂepaanoro 3dKOHa, YCTaHABJIMUBAOLICTO €€ I1CJIb, YCIOBUA IIOJTYUCHUSA
NEPCOHAJIBHBIX JAaHHBIX U KpYyT CY6T>CKTOB, NEPCOHAJIBHBIC JAHHBIC KOTOPBIX IOMJICIKAT
06pa60TKe, a TaK’KC OMPCACIIAOIICTO IMTOJTHOMOYHNA OpFaHI/ISaL[I/II/I;



2) 06paboTKa MepCOHANBHBIX JNAHHBIX OCYIIECTBIIIETCS B HENAX HMCIOJHEHHUS TPYHOBOTO
JOTr0BOPA;

3) oOpaboTka MEpPCOHATBHBIX TAHHBIX OCYIIECTBIISCTCS IS CTATUCTUYCCKUX WIIM HHBIX
HAYYHBIX IIeJIeH TIPU YCIIOBUU 0053aTEIHHOT0 003TUYMBAHS IEPCOHATBHBIX TaHHBIX;

4) oOpaboTKa MepcoHaNbHBIX JAHHBIX HEOOXOUMA JIUIS 3alUTHI )KU3HH, 3JJ0POBBS WIIH UHBIX
KU3HEHHO BXKHBIX MHTEPECOB PAOOTHUKA, €CIIU MTOJIYYEHHE €T0 COTJIacusi HEBO3ZMOXKHO.

3.2. Tlopspok 006pabOTKH, Iepeaadu U XPaHSHUS IEPCOHATBHBIX TAaHHBIX.

3.2.1. PabGotrauk OpraHuzanum TNpeJOCTABISECT JOJDKHOCTHOMY Juny OpraHuzanuu
JIOCTOBEpHBIE CBeleHUs 0 cebe. JlomkHocTHOE Jmno OpraHu3alyy MpoBEPsieT JTOCTOBEPHOCTD
CBEJICHUI, CBepsAs HaHHBIC, IMPENOCTABICHHBIE PAOOTHHKOM, C HMEIONUMHCA y pabOTHHKA
JTOKYMEHTaMHU.

3.2.2. B cootBerctBuu co cr. 86, 1. 14 TK P® B mensax obecriedyeHusi mpaB U CBOOO
4elloBeKa M TpakJaHMHA JOJDKHOCTHOe juio OpraHuzanuu npu oOpaOoTKe NEepCOHATbHBIX
JTAHHBIX PaOOTHUKA JODKHBI COOIIOIATh CIEAYIONINE 00IIHre TpeOOBaHUS:

3.2.2.1. OO6paboTka TEPCOHATBHBIX MAHHBIX MOXKET OCYIIECTBIATHCSI HCKIIOUUTEIHFHO B
1emnsx obecreueHus CoOIOICHNS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACHCTBUS
pabOTHHKAM B TPYAOYCTPOUCTBE, OOYICHUH U MPOJABMKEHHUH IO CIIy)K0e, 00ecTieueHnus TUIHOU
0e30macHOCTH PaOOTHUKOB, KOHTPOJS KOJWYECTBA M KayeCTBa BBIMOJIHAEMON pabOThl U
obecrieueHnst COXpaHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpu onpeneneHun oObeMa U coepKaHus, 00padaThIBAEMbIX MEPCOHATBHBIX JaHHBIX
Opranuzanus aoJbxHa pykoBoJicTBoBaThesi Koncturynueit Poccuiickoit @enepaunu, TpyaoBeim
konekcoM Poccuiickoit deneparuu u HHBIMH (QeiepaTbHBIMU 3aKOHAMMU.

3.2.2.3. Ilpu npuHATHU pElIeHUH, 3aTParuBaroIIMX UHTEPECh paboTHUKA, OpraHusanus He
MMEeT TIpaBa OCHOBBIBATHCA HA NEPCOHAIBHBIX JaHHBIX paOOTHUKA, MOJYYEHHBIX
UCKIIIOYUTENFHO B pe3yidbTaTe HX AaBTOMATU3MPOBAHHOW 0OpabOTKM WM 3JIEKTPOHHOTO
MOJTy4EHUSI.

3.2.2.4. 3amuTa nepcoHANbHBIX JaHHBIX pa0OTHUKA OT HEMPABOMEPHOTO UX HMCIOJIb30BAHUS
win yrpatel obecreunBaeTrcsi OpraHusanel 3a c4eT COOCTBEHHBIX CpEICTB B MOPSIIKE,
YCTaHOBJIIEHHOM (pesiepaibHbIM 3aKOHOM.

3.2.2.5. PaboTHUKM M WX TPEICTABUTENN JOJDKHBI OBITh O3HAKOMJIEHBI TIOJI PACIHUCKY C
nokymeHntamu OpraHuzaiuy, yCTaHaBIMBAIOIIMMH MOPSAI0K 00pabOTKU NMEpCOHATBHBIX JTaHHBIX
pabOTHHUKOB, a TaKXke 00 WX MpaBax U 00SI3aHHOCTAX B 3TOU 00JIaCTH.

3.2.2.6. Bo Bcex ciydasx oTka3 paOOTHHKA OT CBOMX IIPaB HAa COXPAaHEHUE U 3aLIUTY TalHbI
HEeJCHCTBUTENCH.

IV. Ilepenayda u xpaHeHHE TEPCOHATBHBIX IAHHBIX

4.1. HpI/I nepeaadyc NnepCOHAJIbHBIX HAaHHBIX pa6OTHI/IKa JOJIDKHOCTHOC JIMIIO OpraHI/ISaHI/II/I
JOJIKCH CO6J'IIO,[[aTB CJICAYIOIINC Tpe6OBaHI/I$II

4.1.1. He coo0maTh nepcoHalbHble JaHHbIE paOOTHUKA TpeTheil cCTOpoHE 03 MMCbMEHHOTO
cornacusi paOOTHUKA, 3a MCKIIOYEHHEM CJIy4aeB, KOrJa 53TO HeoO0XO0JAMMO B  LEJIX
MPEIYNpPEexIeHUs YTPO3bl )KU3HU U 3/I0pPOBbI0 paOOTHMKA, a TAKXKE B CIydyasX, YCTAHOBJIEHHBIX
(benepaabHBIM 3aKOHOM.

4.1.2. He COO6IJ_IaTB NEPCOHAJIbHBIC HNAHHBIC pa6OTHI/IKa B KOMMCPYCCKUX HCIIAX 0e3 ero
IIUCBMCHHOTI'O COTJIaCusl. O6pa60T1<a MEPCOHATIBHBIX JAHHBIX pa6OTHI/IKOB B OCIIAX TPOABUIKCHUS
TOBApOB, pa60T, YCJIYT Ha PBIHKC ITYTEM OCYHICCTBJICHUA HNPAMBIX KOHTAKTOB C IOTCHIMAJIbHBIM



HOTpCGI/ITCHCM C IOMOIIBI CPCACTB CBA3M OONYCKACTCA TOJIBKO C €ro MpcaABaApUTCIIBHOTO
corjiacus.

4.1.3. TlpenynpeauTs Jull, TOTYYUBUINX IIEPCOHANbHBIC JaHHBIE PAOOTHHKA, O TOM, YTO 3TU
JAHHBIE MOTYT OBITH MCIIOJIb30BAHBI JIMIIb B LENAX, A1 KOTOPBIX OHH COOOIICHBI, U TPeOOBAThH
OT JTHUX JHIl TOATBEPXKICHHS TOTO, YTO O3TO MpPaBHUJO coOmogeHo. Jluma, mosryduBIIne
NEpCOHANbHBIE  JaHHble  paOOTHUKA, 00s3aHBI  COONIONATH  PEKUM  CEKPETHOCTH
(xon(punenumansHoctn). Jannoe [lonoxenne He pacrpocTpaHseTcs Ha 0OMEH MepcoOHATbHBIMU
JaHHBIMH PaOOTHUKOB B MOPSJIKE, YCTAHOBIECHHOM (pe/iepalbHBIMH 3aKOHAMH.

4.1.4. OcymecTBisaTh TMepenady MepPCOHANBHBIX JIAHHBIX pPaOOTHUKOB B  Tpefeiiax
Opranu3anuy B COOTBETCTBUU ¢ HacTosIuM [lonoxeHuem.

4.1.5. Pazpemarh HOCTYN K TEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIEIUATBHO
YIOJHOMOYEHHBIM JIMILIAaM, TIPU 3TOM YyKa3aHHbIE JIMLA JOJKHBI UMETh MPAaBO IMOJIy4aTh TOJBKO
T€ MEpPCOHANIbHBIE JaHHblE PAa0OTHHKA, KOTOPbIE HEOOXOIUMBI JJISl BBIIIOJHEHUS KOHKPETHOMN
(GyHKIMH.

4.1.6. He 3ampammuBaTh WHQOPMAIIUIO O COCTOSIHUU 370POBb pPaOOTHHKA, 32 UCKIIOUYEHHUEM
T€X CBEJCHHM, KOTOpbIE OTHOCATCS K BOIPOCY O BO3MOYKHOCTH BBINOJHEHHS] PaOOTHUKOM
TPYIAOBBIX PYHKIHUH.

4.1.7. llepenaBaTh nepcOHANbHbIE JaHHbIE paOOTHUKA MPEJICTABUTENSIM pPaOOTHUKOB B
MOpAJZIKE, YCTAHOBIEHHOM TpyaoBbIM KozekcoM Poccuiickoit denepannu, 1 OrpaHUYUBATH 3Ty
MH(OPMALIUIO TOJBKO TEMU MEPCOHAIBHBIMU JAHHBIMU PaOOTHHKA, KOTOPhIE HEOOXOIUMBI IS
BBITIOJIHEHUS YKQ3aHHBIMU NPEICTABUTENAMU UX QYHKIUH.

4.2. XpaHeHHe U UCIIOJIH30BAHUE TTEPCOHAIIBHBIX TAHHBIX PAOOTHHUKOB:

4.2.1. TlepcoHanbHble AaHHBIE PAOOTHUKOB 0OOpabaTHIBAIOTCA W XpaHATCS B KaOWHETe
JOJDKHOCTHOTO Jtniia OpraHu3anuy.

4.2.2. TlepconanbHbIC TaHHBIC pAOOTHUKOB TepeaatoTcs B LleHTpain30BaHHYIO OyXTalTeprIo
Ha OCHOBAaHUU JIOTOBOpA, C LIETBIO pacyeTa 3apadOTHOM IMJIaThl U BEAEHHUS OYyXraiaTepcKoro
yuerta. OOpabOTKYy NEpCOHANBHBIX JAaHHBIX pa0OTHUKOB OpraHuzaluy  OCYIIECTBIISET
LenTpanu3zoBanHasi Oyxrairepus Kak Ha OyMa)XHBIX HOCUTENSIX, TaK U B DJIEKTPOHHOM BUJE -
JIOKQJIbHOM KOMIIBIOTEPHOM CETH M KOMIbIOTEpHOM mporpamme «1C: 3apruiata u KaJapb».
Lentpanu3zoBanHass Oyxraiarepusi o00si3aHa coOJIOAAaTh  yCIOBHE KOH(HUACHUIHUATHLHOCTH
MepPCOHAIBHBIX JaHHBIX paOOTHUKOB OpraHu3aiuu.

4.3. [Ipu nosyyeHUH MEPCOHATBHBIX JAHHBIX HE OT pabOoTHHKA (32 MCKIIIOUEHUEM CIIy4aes,
€ClIi TIepCOHAJIbHBIE TaHHbIE OBLIM MPEJOCTaBIEHBI JOJDKHOCTHOMY Jully OpraHuszanuu Ha
OCHOBaHWU  (Qe[epaJbHOrO0 3aKOHA WM  €CJIM  IIEPCOHAJbHBIC  JIAaHHBIC  SIBIISIOTCS
oOIIeIOCTYIHBIMK)  JOJDKHOCTHOE Juno OpraHu3anuu 10 Hadana oOpaOOTKM —TaKux
MePCOHATBHBIX JAaHHBIX 0053aH MPEJOCTaBUTh PAOOTHUKY CIETYIONIYI0 HH(POPMAIIHIO:

- HAMMEHOBAHUE WU aJpec olepaTropa Uik ero MpeICTaBUTENS;
- 1e7Tb 00pa0OTKHU MEPCOHANBHBIX JIaHHBIX U €€ MPaBOBOE OCHOBAHUE;
- IpeNoIaraéMble MOJIb30BaTENN EPCOHAIBHBIX IaHHBIX;
- ycraHoBJeHHble DenepanbHbIM 3aKOHOM OT 27.07.2006 No 152-®3 «O nepcoHanbHBIX
JAHHBIX» TIPaBa CyObEKTa MEPCOHANBHBIX JaHHBIX.

V. I[OCTYH K IICPCOHAJIbHBIM JTaHHBIM pa6OTHI/IKOB

5.1. HpaBo AO0CTYyIIa K IICPCOHAJIbBHBIM JTaHHBIM pa6OTHI/IKOB HUMCIOT:
= JOJDKHOCTHOC JIMIIO OpF aHHU3allnu,



- coTpyaHUKH LleHTpann30BaHHON OyXTaJITepHH.
5.2. PaboTark Opranuszanuy UMeeT IpaBo:

5.2.1. IlomyuaTh OecIUIaTHBIA JOCTYIl K CBOMM IEPCOHAIBHBIM JAHHBIM M O3HAKOMIICHHUE C
HUMH, BKIIIOYasi MpaBo Ha OE3BO3ME3THOE IMOJyUYeHHE KOMUU 000U 3amucH, coiepiKariei
NePCOHATBHBIE TAHHBIE paOOTHHUKA.

5.2.2. TpeboBatp oT Opranu3anuy YyTOYHEHUS, UCKIIOYCHHUS WA HCIPABICHUS HEMOJHBIX,
HEBEPHBIX, YCTAPEBIIWX, HEJIOCTOBEPHBIX, HE3aKOHHO IMOJYYCHHBIX WM HE SBISIONIUXCS
HeoO0xoauMbIMU 1151 OpraHu3anuy MepcoOHATbHBIX JTaHHBIX.

5.2.3. Iloxy4atk OT AOJKHOCTHOTO Jinla OpraHu3anuu:

- CBCACHHA O JIMIIax, KOTOPbIC UMCIOT JOCTYII K MMIEPCOHAJIBHBIM JAHHBIM WJIM KOTOPBIM MOXKCET
OBITh IIPEIOCTABIIEH TAKOW JOCTYII;

- ICPCUYCHDb O6pa6aTBIBaCMBIX NEPCOHATBbHBIX JAHHBIX U UCTOYHUK UX IMOJTYYCHUA,

- CpOoKH 00pabOTKH MEPCOHAIBHBIX JIAHHBIX, B TOM YHCJIE CPOKH UX XPAHCHUS;

- CBCIACHHUA O TOM, KaKHUC HOPUAUYCCKUEC NTOCICACTBUA JIA CY6'BGKTa NEPCOHAJIBHBIX JAaHHBIX
MO>KET MOBJIEYH 3a CO00M 00paboTKa €ro NepCcoOHaANbHBIX JAHHBIX.

5.2.3. TpeboBarp u3BemieHus: OpraHuzamnmeii BceX JHI, KOTOPHIM paHee OBLIN COOOIIEHBI
HEBEpHBIC WJIM HEMOJHBIE TICPCOHANBHBIC IaHHBIE, 000 BCEX NPOU3BEIACHHBIX B HUX
UCKJTIOYEHUSIX, UCTIPABICHUSAX WU TOTIOJTHEHUSIX.

5.2.4. OOxanoBaTh B YIIOJHOMOYECHHBIH OPraH IO 3allUTe MpaB CyOBEKTOB MEPCOHATBHBIX
JAHHBIX WK B CyJeOHOM IOPSIIKE HEpaBOMEpHbIEC NEeHCTBUS Wiau Oe3aelicTBus Opranusanuu
pu 00pabOTKE U 3aIIUTE €T0 MEPCOHATBHBIX JaHHBIX.

5.3. KommpoBath W nenaTh BBIMUCKA TEPCOHATBHBIX JaHHBIX PAOOTHHKA pa3peniaeTcs
UCKIIIOYUTENFHO B CIYXEOHBIX WENSIX C MHCbMEHHOIO pa3peuieHus AOHKHOCTHOTO JIMIA
Opranuzanuu.

5.4. llepenavya uHpoOpMaIK TPEThEH CTOPOHE BO3MOKHA TOJIBKO IPU MUCEMEHHOM COTJIACHH
pPabOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HApYyLIEHUE HOPM, PErYIUPYIOLUIUX 00pabOTKY U 3aIIUTY
MEPCOHATbHBIX JAaHHBIX

6.1. PabotHuku Opranuzanyu, BUHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOUIUX MOIYYESHHE,
00pabOTKy W 3alIUTy TMEpPCOHANBHBIX JaHHBIX pPa0OTHHKA, HECYT JAUCHUIUITMHAPHYIO
aJIMMHHUCTPATUBHYIO, IPaXKIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ denepanbHBIMHU 3aKOHAMHU.
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